How to provide SPEAR with your digital certificate details

When you try to digitally sign a Before reading this document If you have not completed all
doct‘;'rgzng'” SPEARI,D_th_e (I:ietalls please check you have: steps 1 to 4, please refer to the
embedded on your Digital o -
Certificate are cross checked 1. Downloaded your Digital HOW. QO : goet a I.Dlgltal

with the details in your SPEAR Certificates from VeriSign Certificate? _section of the
profile and must be an identical 2. Exported your certificates SPEAR Website _

match. (www.landexchange.vic.gov.au/

from Internet Explorer and

backed them up spear)

Go to the Start menu of
Windows and select the
following options

) Programs = CSI > CSI
into CSI Management Utility

3. Downloaded and installed
CSI software

4. Imported your certificates

S

Australian Government

~Digital certificates

Search S all
Yalid Subject Organisation AEM Expires Issuer Store | Authe. .. |Mon-R...| Encry...
@ Alana Jane Herz BRUCE GECRGE FE... |35 041862 ... [10f05/09 |Gatekesper ABM DS... CSl L L v

Click on your Digital
Certificate to highlight it.

Default certificate:  Subject: Inlana Jane Herz Issuer: IGatekeeper ABN DSC O Sk default |

Impart,.. | Expork... | Wigw details | Change password, ., | Delete | Refresh |

Help | Advanced | Exit |
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How to provide SPEAR with your digital certificate details

Il

Search S all

Walid Subject - Organisation AEM Expires Issuer Store | Authe...|Mon-R...| Encry...

BRUCE GEORGE PE,., |85 041 362 .., |10/05/09 |Gatekesper ABN DS...

Click on the View Details button

Default certificate:  Subject: I.C\.Iana Jane Herz Issugy: IGatekeeper ABM DSC O Set default |

Import. .. | Export... | Wiew dekails ’I Change password. .. | Delete | Refresh |

Help | Advanced | Exit |

A new window will appear containing your Certificate Details.

& Certificate details x|

Subject:  Alana Jane Herz
Bruce Pearce Survesar
BERUZE GEORGE PEARCE
A.B.M.: 35 041 362 470
Issuer; Gatekeeper ABM DSC C4
Terms of use at https: g, esign.com. aufGKRPA), Gatekeeper PKI
e3ign Australia
Location:  CSI certificate store

Authentication, Mon-repudiation certificate
Serial Mumber: 4DOSEEFE37EAT46E 2 FOETOIFEZ0] 65CH
Yalid From: 10:00, 09052007
Yalid To: 09:59, 10/05/2009
Skatus: Yalid
Encryption certificate
Serial Mumnber: FO007AFEALEE18CSCO9E3ID14BD 772200
Yalid From: 10:00, 09/05/2007
Malid To: 0%:59, 10/05/2009 Complete the instructions below.
Status: valid Click Ok when you are finished.
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What next?

5. Press the Alt and Print
Screen buttons on your
keyboard.

6. Open a new Microsoft Word
document.

7. Click on the Paste button.

8. The certificate details window
should now be copied into your
Word document. Save this
document onto your computer
or network.

9. Email the Word document as
an attachment to
spear.info@dse.vic.gov.au

10. If you are a new user, you
may need to complete a SPEAR
registration form. This form can
be downloaded from the SPEAR
home page
(www.landexchange.vic.gov.au/
spear) in the How do I get
started in SPEAR? section.

11. Once your details have been
added or updated, you will
receive an email from SPEAR
with instructions on how to test
your Digital Certificate in SPEAR
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