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VeriSign Gatekeeper

Step-3: Authorised Officer Enrolment

We strongly recommend that you read this information before enrolling: General

* Enrol and download your certificate from the same PC. Also, make sure you use the same type and Installing Certi tes
wersion of browser. Whitepaper

* Ensure you are connected to a printer. After filling in the online enrolment forms you are required to print out
=some documents, which you will need to complete your enrolment. Resources

& “You must download your Digital Certificate within 30 days of issuance. If you experience any problems Certificate Search
when installing yvour certificate WeriSign will replace your certificate free-of-charge during this period. After Manage Certificates
30 days, normal charges will apply. Support

* Web-based email, =such a= Yahoo and Hotmail, do not allow full functionality of digital certificate=. “¥ou =hould Policy Documents
use a POP3 enabled email program which has full support for digital certificates.

Please continue by: Gatekeeper
Root Certificate

# Enrcling for an Authorised Officer Certificate. If you wish to store the certificate on a smartcard or token, it
must be connected to the computer before you begin the enrolment.

* Undertake a 100-point Identification Check at Australia Post. ¥You will need to take:

Please enter your ABN Number (without dashes or spaces) and click "Enrol” to continue.

Australian Business Humber (ABN): ISEM] .
| & [ENROL

After enrolling:

2.

Land Exchange

Gatekeeper

ID Requirements

>
—

Certificate FAQs

ldentification Check

< a printed copy of the Sub=criber Agreement
< a printed copy of the Authorising Officer application form
< Personal ID - we suggest a valid passport and a current driver's licence. Acceptable ID Documents]

/41 3+65

Go to an Authorised Austiralia Post outlet for an identification check.

Allow six working days for processing, from when you lodge your application at Australia Post (providing
wour enrolment information is correct).

Download your certificate. When your certificate is issued you will be notified via email. The email provides
instructions on how to download your certificate.
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SPEAR: Streamlined Planning through Electronic Applications and Referrals

VeriSign Gatekeeper

Land Exchange

SPEAR iz part of the Land Registry in Land Victoria, a divizion of the Victerian Government's Department of
Sustainability and Environment (DSE). [www . landexchange. vic.gov.auw/szpear]

The SPEAR =ystem requires users from councile and applicant erganizatiens who need to "sign” docuements to
use a Gatekeeper Australian Business Number- Digital Signature Certificate (ABN-DSC) to increase the security
of various decizions communicated in SPEAR. These cerificates are required for all SPEAR users who:

* wil be izsuing planning permite, cerifying plans or issuing statements of compliance in councile

+ wil be =igning plang, surveyors reportz and abetract of field notes in applicant (gurveyor) organizations.

The first certificate obtained by a user in any organization needs to be an Authorised Officer Cerificats. This
uzer has administration functions for the organization, inlcuding approving certificate for any subseguent users.
The latter certificates are called Standard Certificates.

Purchasing an ABN-D5C

“ou are required to complete the following 4 steps to purchase an ABN-DSC:
ABN-DSC Account Enrolment for your Company  [Enrol Mow]

Subscriber Aqreement

Authorized Officer Enrolment F
Obtaining an Authorised Officer ABN-DSC

o =

The Authorized Officer can now approve standard certificates for any other signing user in the organisation.

* |==zuing of Standard Digital Certificates by Autherized Officer

Contact Us

Gatekeeper

Gatekeeper Overview
ABN-DSC

Il Requirements

Pric

Certificate FAGs
General
Identification Check
Instaling Certificates
Whitepaper

Resources
Certificate Search
Manage Cerificates
Support
Policy Documents

Gatekeeper
Root Certificate

“"ou are here: Australia Home = Products & Services > Gatekeeper

VeriSign Gatekeeper

Land Exchange

Step-3: Authorised Officer Enrclment
We strongly recommend that you read this information before enrolling:
+ Enrol and download your certificate from the same PC. Also, make sure you use the same type and
wersion of browser.

+ Ensure you are connected to a printer. After filing in the online enrolment forms you are required to print out
some documents, which you will need to complete your enrolment.

+ “You must download your Digital Certificate within 30 days of issuance. If you experience any problems
wihen installing your certificate WeriSign will replace your certificate free—of-charge during this period. After
30 days, normal charges will apphy.

* Web-based email, such as Yahoo and Hotmail, do not aliow full functionality of digital certificates. vou should
use a POP2 enabled email program which has full support for digital certificates.

Please continue by:
+ Enroliing for an Authorizsed Officer Certificate. If you wish to store the certificate on a smartcard or token, it
must be connected to the computer before you begin the enrolment
* Undertake a 100-point Identification Check at Australia Post. vou will nesd to takes:
< a printed copy of the Subscriber Agreement
< a printed copy of the Authorising Officer application form
< Personal ID - we suggest a valid passport and a current driver's licence.  [Acceptable ID Documents]

Please enter your ABN Number (without dashes or speces) and click "Enrol” to continue.
Australian Business NHumber (ABN): ISEM
| & [ENROL

After enrolling:
1. Go to an Authorised Australia Post outlet for an identification check

2. Allow six working days for processing, from when you lodge your application at Australia Post (prowviding
wour enrolment information is correct).

3. Download your certificate. When your certificate is issued you will be notified wia email. The email provides.
instructions on how to download your certificate.

Gatekeeper

ID Requirements

identification Ch
Instaling Certificates
Whitepaper

Resources
Certi

Manage Certifi
Support

Policy Documents

Gatekeeper
Root Certificate
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Personal Identification Check
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